CLASSROOM RESPONSIBILITY DESCRIPTIONS

2011-2012

COOP SCHEDULE: (Year Round)

· Prepare and coordinate classroom cooping parent volunteers.  

· Distribute to classroom parents one month prior to scheduled month. 

Ie.)  Email December’s schedule by Nov. 1st.

· Forward to teacher and director in order to arrange for aides when necessary.

· Aide parents in scheduling changes.  However, once the schedule is completed, it is the parent’s responsibility to swap dates or arrange with the Director for an aide to cover.

HOUSEKEEPING:  (Year Round)

· Parents aide their classroom teachers with minor classroom tasks.  Ie.) Cleaning doll clothes as necessary, making play dough, etc.-

CRAFT NIGHT:  (December AM/PM)

· Parent volunteers are invited to attend WCNS’s Craft Day/Night to make simple crafts for the Children’s Boutique.  Children will have designated shopping days to purchase the crafts in December.  Date to be announced.
BOUTIQUE:  (December AM/PM)

· Parents attend the Boutique sale day with your child’s class.  December sale dates to be announced.  Parents help the children pick out 4 crafts that they would like to purchase.

FUN FAIR:  (May, TH/F, AM/PM)

· Parents help to organize and coordinate games of chance for the children.  The children will complete a craft as well.  Everyone is a winner and receives a prize.

OLYMPICS: (April, AM/PM)

· Parents aide teachers and the children on Olympics day, in completing games of skill.  Everyone receives a metal for his or her participation.  Springtime date to be announced. 

CAR DUTY:  (Year Round)

· Car Duty parent volunteers aide the Director in receiving and delivering children to and from their cars at drop off times. (Drop off begins at either 8:58 AM or 12:28PM)  Volunteers need to arrive 10 minutes prior to drop off times and stay for 10 minutes to allow for everyone to arrive and be escorted safely into the school.  You can choose to do a half or whole year.  

THANKSGIVING FEAST: (November, M/T)

· Parents provide paper products, snacks and drinks for the Thanksgiving Day Feast.  Some volunteers may also be asked to attend the day of the feast to help coordinate the planned activities.

PHONE CHAIN: (Year Round)

· Volunteers agree to participate in a phone chain in the event of school cancellations, delayed openings or early closings due to inclement weather, etc. 

·  Volunteers will further advise any school wide requests or pertinent information, outside of Director’s emails, necessary to communicate on an emergent basis.
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